
商务英语复习资料
一、翻译题
1.我们很高兴通知您，您订购的货物已按时装运，并已向您发送了装运单据。

We are pleased to inform you that the goods you ordered have been shipped on time, and the shipping documents have been sent to you.
Please review the contract terms and let us know if you have any questions or concerns.

请审核合同条款，如果您有任何疑问或顾虑，请告知我们。
由于原材料价格上涨，我们不得不调整产品价格。

Due to the increase in the price of raw materials, we have to adjust the prices of our products.
4.The quality of our products meets international standards and has won a good reputation in the global market.

我们产品的质量符合国际标准，在全球市场上赢得了良好的声誉。
二、单选题

1.Which of the following terms means “成本、保险费加运费” in international trade?（  B  ）

A. FOB     B. CIF      C. CFR     D. EXW

2.When writing a business letter, the inside address refers to （ B   ）

A. the address of the sender

B. the address of the receiver

C. the address of the post office

D. the address of the bank

3.“We look forward to hearing from you soon.” This sentence is often used in （ C   ）

A. the beginning of a business letter

B. the body of a business letter

C. the closing of a business letter

D. the signature of a business letter

4.Which of the following is the correct English expression for “信用证”？（  A  ）

A. Letter of Credit B. Bill of Lading C. Commercial Invoice D. Packing List

5.In business negotiation, if you want to express your disagreement politely, you can say （ B   ）

A. I completely disagree with you.

B. I’m sorry, but I can’t agree with you.

C. You are totally wrong.

D. That’s a bad idea.

6.The English word for “询盘” is （  C  ）

A. offer B. counter - offer C. inquiry D. order

7.“Payment shall be made by irrevocable L/C at sight.” This sentence means （ A   ）

A. 付款将通过不可撤销的即期信用证进行

B. 付款将通过可撤销的即期信用证进行

C. 付款将通过不可撤销的远期信用证进行

D. 付款将通过可撤销的远期信用证进行

8.Which of the following is a common English expression for “售后服务”？（ B   ）

A. pre - sales service B. after - sales service

C. sales promotion D. market research

9.When introducing your company in a business presentation, you should include （ D   ）

A. company history

B. company products or services

C. company achievements

D. all of the above

10.The English phrase “force majeure” means （  A  ）

A. 不可抗力       B. 商业风险          C. 汇率波动         D. 市场竞争

三、写作题
假设你是 ABC 贸易公司的销售经理李华，收到了来自美国 DEF 公司的询盘，询问你们公司新款智能手表的详细信息，包括产品规格、价格、最小起订量、交货时间和付款方式等。请根据以下信息撰写一封回复邮件：

产品规格：圆形表盘，直径 44 毫米，AMOLED 屏幕，防水等级 IP68，支持蓝牙 5.0、GPS 定位，续航时间长达 7 天。

价格：每只 80 美元（FOB 上海），批量订购可享受折扣。

最小起订量：500 只。

交货时间：收到订单和预付款后 30 天内。

付款方式：不可撤销的即期信用证。

Subject: Re: Inquiry about New Smartwatches
Dear Sir/Madam,
Thank you for your inquiry about our new smartwatches. We are delighted to provide you with the detailed information as follows:
Product Specifications:Our smartwatches feature a round dial with a diameter of 44mm. It is equipped with an AMOLED screen, and has an IP68 waterproof rating. It supports Bluetooth 5.0 and GPS positioning, and the battery can last up to 7 days.
Price:The price is $80 per piece (FOB Shanghai). We are pleased to offer discounts for bulk orders.
Minimum Order Quantity:The minimum order quantity is 500 pieces.
Delivery Time:The goods will be delivered within 30 days after receipt of the order and advance payment.
Payment Terms:Payment shall be made by irrevocable L/C at sight.
If you have any further questions or need more information, please feel free to contact us. We look forward to the opportunity of working with you.
Best regards,
Li Hua
Sales Manager
ABC Trading Company
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