
《外经贸英语写作》复习资料
Part I、Multiple choice questions
1、The boy's shoes were too small. His parents decided to buy him a larger（     ）。

A.suit       B.set       C.one         D.pair

2、He cheered up the sight of food（      ）。

A.in     B.at    C.on       D.with

3、Though the room is small, it is comfortable（    ）。

A.to live   B.tolivein     C.living in   D.live in

4、In a normal school day, students do a lot more than justclasses（       ）。

A.attending      B.to attend    C.attend     D.attended

5、Numerous are required before a decision can be made（      ）。

A.analysis    B.analyze    C.analysises      D.analyses

6、We had a trip together last month and enjoyed ourselves, so let's haveone this month（     ）。

A.another     B.the other    C.other     D.more

7、Passengers are very angrythe delay of the flight（      ）。

A.with    B.at     C.on     D.to

8、The tea tastesthis morming（       ）。

A.strongly     B.well    C.badly     D.strong

9、They couldn't findso they took this one（      ）。

A.a large enough box                 B.a box enough large

C.a large box enough                 D.an enough large box

10、Hardit is, the govemment is determined to reform is medical system（       ）。

A.however       B.while       C.as       D.although

Part II、Correct the problem 
1、The police was also looking for a second car.

2、Hury up, and you won't catch the bus.

3、I found some old photo at the back of the drawer.

4、The plants are use to the desert people to get over diseases.

5、The English teacher found the chair broken and tried to find who had broken it.

Part III、Make a sentence
1、the war / not until / came to an end/ 1976/ that/ finally / it was

2、the operation / an even chance/ there was/ that/ would fail / we knew

3、who/ got rescued / were trapped / those / under the ruins

4、so many people/ is not enough/ to/ live though / the money left / for

5、because / she didn't / think of / answer / anything to say / she couldn't

Part IV、Correct Sentences 

Directions: The following sentences have some faults and correct them.
1.There are many students study in the classroom everyday.

2.Feeling hungry, I decided to walk to the village buy some food.

3. A man is judged not only by what he says but also by his deeds.

4. Every man, woman, and child are entitled to join in the group.

5. Jane was trying to keep her balance but finally falls.                 
Part V 、Writing a memorandum 

1、You're Zhang Xiaohe, the productionmanager. There will be a 50% increase in demand ofproduct ZZ next month. You want to learnfrom the warehousing manager, li Jing, the .inventory of ZZ. Please write a memo :asking her for help with the inventory ofZz;telling her the expected demand next month;asking for a prompt reply.

Part VI、Writing a letter

1、你刚刚得知你的一个客户晋升为他公司的营销经理。请写一封祝贺信,包括如下内容:(1)祝贺之事以及得知消息的高兴心情;(2)表达祝贺之意;(3)对客户成功的简单评述(4)表达美好祝愿或期望。

参考答案：

Part I 

1、  2、B   3、   4、C   5、D     6、  7、B  8、  9、A  10、C 

Part II

was—were  

2、and—or  

3、

4、use—useful  

5、

Part III
1、 

2、We knew there was an even chance that the operation would fail.  

3、Those who were trapped under the ruins got rescued.  

4、 

5、She didn’t answer because she couldn’t think of anything to say. 

Part IV、Correct Sentences
1.应为：There are many students who study in the classroom everyday.

2应为：Feeling hungry, I decided to walk to the village to buy some food.

3.应为：

4.应为：Every man, woman, and child is entitled to join in the group.

5.应为：Jane was trying to keep her balance but finally fell. 

Part V 、Writing a memorandum 

To: Li Jing, Inventory Manager

From: Zhang Xiaohe, Production Manager

Date: July 18, 2021

Subject: Inventory of Product ZZ

Could you help me with the inventory level of product ZZ? Our demand ofthis product

is expected to increase by 50% next month, so we are eager to learn thenumber of product

ZZ in stock. I would appreciate it greatlyif you can give me a prompt reply.

 

Part VI1 


	



