
外贸函电复习资料
I .Choose the best answer 

1. We wish to establish direct business relations       you.

A for           B with          C from          D to

2. We would    very much if you send us your latest catalogues.

A appreciated  B appreciate it  C appreciate you  D appreciate

3.Our products will be about to stand firm       your end.

A for          B to            C on             D at

4. Insurance should be effected by beneficiary    WPA of C.I.C.

A at           B by            C against        D when

5. We will forward all the necessary information of the item mentioned above     receipt  of your specific inquiry.

A at           B of            C upon           D for

      please find a price list of our new designed products.

A Enclosing    B Attached      C Enclose        D Attaching

7. Please send us your        catalogue together with samples you can let us have.

A illustrate   B illustrated  C illustrating   D illustration

8. Thank you for your letter of October 20,      for Oilseeds.

A inviting     B expecting    C enquiring     D asking

9. We offer these goods subject    their being unsold on receipt of your order.

A in           B with         C on            D to

10.      ,we are interested in building business trade relations throughout the world.

A As your request             B For your confirmation

C You informed                D For your information

11. We shall appreciate it if you will see to it that amendment is cabled       delay.

A in          B out of        C within        D without

        your order of August 10, we are working on it.

A As to       B So as to      C As.           D To.

13. We have_    at 30 days' draft for the amount of the invoice.

A written to you              B called on you

C sent to you                 D drawn on you 

14. We will appreciate it very much, if you will      shipment before June 25.

A on          B in            C by            D at

15. We have opened an L/Cin your favor     the amount of RMB8888.

A expand      B expanding     C extended      D extending

16. Shipment is to be made       3 months after receipt of the relative L/C.

A in          B by            C during        D within

17. It is the newest product made by our company, and we recommend       a small quantity for trial.

A being bought B buy          C buying        D bought

18. The above offer is          engagement.

A without      B on           C in            D according

19. Could you make us a firm offer        shoes?

A of           B for          C off           D at

20. We will draw      you by our documentary draft at sight on collection basis.

A up           B for          C at            D on

II .Fill in the blanks with proper words. 

1. We are thinking        placing       you an order     500 ton      rice       shipment        Sep./Oct...

2. We have only 300 tons      rice       stock, pleas extentd the date       shipment       your L/C     the end     July.

3. Owing____ heavy commitments ,we can not consider any fresh order       this line and should contact you as soon as we are

       a position to entertain new order      your area.

Since we have only 50 tons       green tea      stock, therefore ,our offer is firm       5 days and we expect to hear from you       18 June.

III. Translation

1.由于原材料的大幅上涨，恕我司不能再次让价。.

2.目录中所有商品都有现货，可以即期装运。

3.贵方要求60天期承兑交单，歉难考虑。按惯例，我方要求即期信用证支付。

4.兹来函希在平等互利的基础上与贵司建立友好贸易关系。

5.现报最优惠的拉各斯到岸价，以你方在本月底前复到有效。

IV. Translate the following phrase

This L/C is issued by New York Bank

Date: 10 October 2002

To: Bank of China, Beijing

We hereby open our Irrevocable Letter of Credit No. AST268 in favor of New York  Silk Imp. Co., Ltd. for account of North Export Corp， Beijing up to an amount of  GBP1400000(Say US Dollars One Million Four Thousand Only) for 120% of the invoice

value relative to the shipment of:

10000 dozens Men's Shirts, AD123, at USD 128 per each CIF New York as per Contract No.3350.

Drafts to be drawn at sight on our bank and accompanied by the following documents:

Signed commercial invoice in quadruplicate

Full set of clean on board ocean Bills of Lading made out to order of London Bank marked freight collect.

Insurance certificate or policy endorsed in blank for full invoice value plus 10%,covering All Risks and War Risk.

Shipment from London to China port, on 30 October,2003.

Partial shipments and transshipment are allowed.

This L/C is valid at our counter until 30 November 2003.

复习资料参考答案

选择题

1.A   2.B  3. C  4. C  5.B   6. C  7. B  8. C 9. D 10. D

11. D 12.A 13. D 14. A 15. A 16.  17.  18.  19.  20 

二、填空题

1. of  2. with  3. for  4. of  5. for  6. during  7.of  8.in

9. of  10. in  11.by .  12. of 13. to  14.  15  16. 

三、Translation

1. As you know, it is our foreign trade policy to trade with merchants from all over the world on the basis equality and mutual benefit.

2. We shall be very glad to place our order with you if your quotation is competitive and delivery date acceptable.

3. This offer is firm, subject to your reply reaching here by the end of this month.

4. We can make you offer for various kinds of Chinese canned fruits at the most attractive prices.

5.

四、翻译下列短语。

附: 325Q号合同主要条款: 

买方:纽约纺织品进口有限公司

卖方:北京北方出口公司

10000打男式衬衣，AD123，每打CIF纽约128美元，2003年10月30日前装运，自中国港口用直达轮运往伦敦。保险由卖方按发票金额110%投保一切险和战争险。

凭不可撤销的即期信用证支付。
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