
外贸英语函电复习资料
一、Translation of the following terms and expressions 

A. Translate the following terms into Chinese将下列术语译成汉语 ：

1．lowest quotation                                             
2. terms of payment              _______________________________

3．in triplicate                                                
4．leading  exporter                                            

5. in FCL                                                       
B. Translate the following terms into English in full

将下列术语译成英语（请用全称） ：


1. 运输标志                                                      
2. 供你方存档                     _______________________________

3. 报实盘                         _______________________________

4. 海运提单                       _______________________________

5. 粗鲁搬运                       _______________________________

2、 Make the best choice for each of the following sentences 单项选择

1.We shall be glad to send you our lowest quotation _______ receipt of your detailed requirements.

A.on            B.with            C.in            D.as soon as

2.The letter we sent last Monday is an enquiry       color TV sets.

A.about            B.for             C.of             D.as

3.The report of survey revealed that the damage is       improper packing.

A.contributed to  B.because         C.awing          D.attributable to

4.This offer is firm, subject to your reply        us before July15.

A.reaches            B. arrives            C.arrive            D.reaching
5.Your request for payment ____ L/C is unacceptable. 

A.with            B.by            C.using            D.of

6.We will instruct our bank to issue an L/C ____favor of you.

A.on            B.for            C.with            D.in

7.We sincerely hope the goods under your Order No.123 will reach you____. 

A.in good conditions                   B.in the good conditions

C.in a good condition                  D.in good condition

8.Usually shipping marks should be stenciled on_____packing.

A.inner           B.outer           C.neutral        D.seaworthy.

三、Translate the following sentences into Chinese or English

1.我们想与你公司建立业务关系。
2.此发盘有效期至2015年3月31日，超过此期限，各条款跟价格将重新商讨。

3.信用证235号，请修改如下：

a)长吨改公吨

b)目的港香港改纽约

c)展装运期到7月底，并允许分运转船

4.Please see to it that the packing is strong enough to withstand rough handling.

5.In order to avoid subsequent amendments, please see to it that the L/C stipulations are in exact conformity with the terms and conditions of the S/C 168.

四、Write a business letter in English

敬启者：

    你方4月6日来信收到。

    今歉告，尽管我方做了极大努力，仍未预定到直达NEW YORK的轮船舱位。我方轮船公司告知，我市与NEW YORK之间暂无定期船只，因而我方很难将此1000箱T恤直运NY。

鉴于我们所面临的困难，请允许在香港转船，因为香港很容易转运。贵方若能同意我方的要求并理解我方所处境况，当不胜感激。

                                                          谨启
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一、Translation of the following terms and expressions :
A部分

1.最低报价   2.支付条款   3.一式三份   4. 主要出口商   5.用整集装箱装运 

B部分

1.shipping mark   2.for your file   3.make a firm offer

4.ocean bill of lading              5.rough handling

3、 Make the best choice for each of the following sentences 单项选择

1—5 ：AADDB      6--8：  DDB

三、Translate the following sentences into Chinese or English1.We are willing to 1.establish business relations with your corporation.

2.The offer will remain firm until March 31,2015 beyond which date the terms and prices should be discussed anew.

3.Please amend the L/C No.235 as follows:

（1）Long ton to “MT”.

（2）The destination:“NEW YORK” instead of “HONGKONG”.

（3）Extend the shipment to the end of July, partial shipment and transshipment allowed.

4.请确保包装牢固到足以承受粗鲁搬运。

5.为避免日后的修改，请务必做到信用证条款完全遵照168号销售合同的条款。

四、Write a business letter in English
Dear sirs,
 We are in receipt of your letter of April 6.

We regret very much to inform you that despite great efforts made by us ,we are still unable to book space of a direct vessel sailing for NEW YORK. The shipping company here told us that, for the time being, there is no regular vessel sailing between our city and NEW YORK，therefore  it is very difficult for us to ship these 1000 cartons of T-shirt to NEW YORK.

In view of the difficult situation faced by us ,please allow transshipment at HK where arrangements can easily be made for transshipment. Your agreement to our requests and your understanding of our position will be highly appreciated.

                                                                                                                                                     Yours faithfully 
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